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HOW TO REPORT PROJECT PROGRESS

Reporting process

Partner 

report 1

Partner 

report 2

Partner 

report 3

Partner 

report n

submission of joint progress 

report in eMS by LP

Submission of partner 

reports by PPs to 

national controllers 

and to LP

National 

controller

National 

controller

National 

controllerNational 

controller



TAKING COOPERATION FORWARD 4

HOW TO REPORT PROJECT PROGRESS

Joint Progress Report

shall provide a comprehensive overview on the 

performed activities, the deliverables/outputs 

realised as well as the spending progress by the 

whole partnership in the reporting period. 

Financial Report 

shall contain information on expenditure paid by 

the LP and all PPs in the reporting period which has 

been verified by the national controllers. 
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FINANCIAL REPORT

Partner report

(internal management tool)

Project progress report

(formal reporting template)

C. List of expenditure C. Certificates of expenditure

D. Partner report financial tables D. Project report financial tables

E. Annexes

 Control documents issued by national 

controllers

E. Annexes

 Control documents (of the LP and 

each PP)

 Lead partner verifications checklist

 LP payment request

Reporting in the eMS



TAKING COOPERATION FORWARD 6

FINANCIAL REPORT

Where to find it in eMS:
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LIST OF EXPENDITURE

Financial part of the partner report 

contains the “list of expenditure” i.e. a table to be 

filled in by the beneficiaries and listing all cost items to 

be submitted to the national controllers for verification. 

Financial data 

shall include the list of expenditure providing a 

description of main features at the level of each cost 

item as well as information on the concerned amount. 
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LIST OF EXPENDITURE

Where to find it in eMS:
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LIST OF EXPENDITURE

Filling in 
cost items
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LIST OF EXPENDITURE

Link cost item

Budget line Work package

Deliverable

/ Activity
Service 

provider

Contracted 

amount

...

Provide description

Type of 

costs

Factsheets 

to be 

provided

Service/supply

/works

Place/date

of mission
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PARTNER CO-FINANCING

=
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HOW TO MODIFY THE PROJECT BUDGET

Minor modifications

Do not have a significant impact on the project 

objectives and/or implementation. Minor 

modifications do not require prior approval by the 

programme. 

Major modifications

Going beyond the flexibility limits applicable to 

minor modifications. Any major modification must 

be previously approved by the relevant 

programme bodies. 
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MINOR BUDGET MODIFICATION

Flexibility thresholds for increases of budget

up to 20% or EUR 30.000

(whichever is higher)

up to 10% or EUR 20.000

(whichever is higher)

Increase of budget in

 any budget line

 any work package

Increase of budget of

 the LP or any PP
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MINOR BUDGET MODIFICATION

Required actions

Restrictions

No increase in ERDF 

contribution

Investments
State aid contractual 

conditions setting 

budget thresholds

Report modification as 

deviation in the PR

Report verified expenditure 

within flexibility limit in the 

PR

No investment 

specification 

provided: 

cannot be 

increased 

above 

EUR 15.000

The nature, 

quantity and 

use of 

planned 

investments 

cannot be 

changed 
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MINOR BUDGET MODIFICATION

Attention

Exceeding the budget flexibility limits without 

prior authorisation of the relevant programme

bodies will result in the ineligibility of the amount 

exceeding the threshold.

Exceeding flexibility thresholds 

the eMS will issue an error notification in the 

progress report and will impede its submission. 
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MAJOR BUDGET MODIFICATION

Increase of budget above the flexibility rules

 must be previously approved by 

the relevant programme bodies

 can only be launched after the 

project mid-term review

 can be requested only once in the 

project lifetime
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MAJOR BUDGET MODIFICATION

Increases of budget above the flexibility thresholds

above 20% or EUR 30.000

(whichever is higher)

above 10% or EUR 20.000

(whichever is higher)

Increase of budget in

 any budget line

 any work package

Increase of budget of

 the LP or any PP

Updated partner 

declaration(s)

Acknowledgement of 

reduction(s)

No supplementary 

documents
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MAJOR BUDGET MODIFICATION

Required actions

Restrictions

Inform the JS in 

advance 

Submit a 

„modification 

request form“

Revise the 

application form

Decision taken by the relevant programme bodies

No increase in ERDF 

contribution

State aid contractual 

conditions setting 

budget thresholds


